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Archived Changes

Home = Archives

Archived Changes to Procedures - 2014

See archived changes for 2013 2012 2011

1/9/14 Signature Page: Declaration by Debtor - new form
1/6/14 Motion to Sell Property Free and Clear of Liens Under § 363(f) - new

Back to main page

Archived Changes to Procedures - 2013

Back to main archives page

CMI/ECF Version 5.1: List of changes (April 2013)
Rule Amendments, Form & Fee Changes: December 1. 2013

12/19/13 Statement Disclosing Non-Filing Spouse - updated to add NFS party

12/19/13 Signature of Attorney Filer - new

12/18/13 Supplement to Schedule I/J (Ch 13 Post Pefition) - new

1211113 Motion for Sale of Property Under Section 363(b) - new

12/113 Certification of Completion of Financial Management Course - new

TM1M3 Amended Schedules (Fee) and Amended Schedules (No Fee) have been combined into one event. See New procedure.
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Getting Started
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7 Welcome -
) Getting Started

[—— Introduction

|?“ System Requiremenﬂ Content: Click to expand the

s__'.‘E DS section to reveal topics under

Bocmﬁpre — the main book. nic Case Filing (CM/ECF) is a comprehensive case management system that allows
K Doqment Preparation] TUF Basics cuunes w man e erecuuiiC case files. It allows registered participants with Internet access and an Internet web

ECF Registraton browser to electronically open cases and file documents. CM/ECF is used in every United States Bankruptcy
@i:ﬂhuptchE“Eﬂtsts Court and United States District Court.

VEersary cven

ggz;r,fm This online manual provides instructions for using CM/ECF (also referred to as ECF) to file documents and
@ Utiities retrieve reports and documents. Users should have a working knowledge of Internet web browsers, Adobe
g:f:‘fffs | Acrobat Reader, and PDF creation software such as Adobe Professional.
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Bankruptcy Events
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Arrangement: The manual is
arranged by categories and
events you see in CM/ECF.

Bankruptcy Events

Appeal

Claims Related and Other Events
Creditor Maintenance. ..
File Claims

Judee/Trustee Assisnment
Miscellaneous
Motions/Applications
Notices
Objection/Response/ Reply
Open Involuntary Case
Open Voluntary BK Case

Order Upload
Plan




I,_] Bankruptcy Events
2 Appeal
Q Claims Related and Other Docume
(2 Creditor Maintenance
(2 File Claims
l:L] Miscelaneous

E Amended Schedules I

Miscellaneous Events

'?" Certification of Completion af F
_?" Certification that Debtor has M
_?" Credit Counseling Received: C

'?" Corporate Ownership Stateme:
_?" Disdosure of Compensation

'?" Signature Page
_?" Statement Disclasing Mon-Filing

'?" Statement of Sodal Security My
_?" Statistical Summary of Certain

'?" Supplement to Schedule 17 (Ch

2" Certificate of Service

7" Credit Counseling Received: N/ E

'?' Generic Document

7 Statement of Intention

2" Summary of Schedules

Start typing to find an event.

Available Events (click to select events)

0 Largest Unsecured Creditors
Acceptance
Addendum
Affidavit/Declaration
Affidavit/Declaration in Support of Confirmation
Amended Mailing List

Selected Events

lam | »

Amended Schedules

Amended Voluntary Petition

Balance Sheet (Ch 11 Small Business)

Brief / Memorandum

Cash Flow Statement (Ch 11 Small Business)

Certificate of Compliance

Certificate of Service

Certificate of Service of Tax Information on Requestor
Certificate of Service of Tax Information on Taxing Authority

Certification and Statement in Support of Ch 12 Discharge
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Docketing Procedure

Amended Schedules

Formis)

MM LF 16 (Notice of Amendment)

MM LF 16C (Notice of Amendment to Schedule C)
MM LF 32 (Motice Given to Additional Parties)

Unsworn Declaration for Amended Schedules or Official Form B6 - Declaration

NM LBR 1009-1

1. Click Bankruptcy Menu

2. Click Miscellaneous

3. Enter the case number (ie: 11-10491)
¢ Ensure case name and number match the document you are filing
¢ Click Next

4. Select Amended Schedules

Start typing to find another event. Hold down Ctrl to add additional items
Available Events (click to select events) Selected Events (click to remove events)

20 Largest Unsecured Creditors - |Amended Schedules
Acceptance
Addendum E

Affidavit/Declaration
Affidavit/Declaration in Support of Confirmation

5. Click Next
6 ect the Party screen, select the debtor(s) and click Next
Browse, lverify, and attach the document, click Next

ch the signature page to the main document, see instructions

-]

Quick Note

1. New Mexico Local Rule 1009-1 requires that:

® the amended schedule restate the entire schedule;
® fthe amended schedule affects the information on
the Summary of Schedules and/or Statistical
Summary, amend the summary and attach it to the
amended schedule;
® when an amended schedule is filed, the debtor
must also file a notice of amendment which
specifies the amended or new information and sets
forth a brief explanation of the reason for the
amendment; and,
if the amendment adds entities/creditors, the
debtor serves notice of the bankruptcy case to
these additional parties.

2. Debtor(s) must sign and verify amended schedule(s). See
Signature Page as Attachment.

3. If deleting creditors from the schedules, file a Mation to

Amend Mailing List to Delete Creditors. You will not use
the Amended Schedules event.

a A#ranhk tho Amandad Coraenans andlare Armandnd Cratictical Coraeaans if tha amoandad cehadola affnete thn infarmatian an thnen farme




Hyperlinks

Browse, Verify, and Attach Correct Document

To Browse, verify and attach your PDF file (or text file) ensures that the correct file is being attached.

Attaching a PDF

Note: If you need to add attachments to the main document, see the adding attachments topic.

4

Filename

|

Attachments to Document: & No © Ves

MNext| _Giear |

Attaching a Text File
I

Case number 1:11-bk-10325

&J® District of New Mexico... [2) Most Visited @ USBC - Intranet | 9 Goog

& Electronic Filing Manual

Enter name of file and click on Nextl
Example: c:\creditor.scn

Next|Clear|

@l . Contents ‘ E Index &P Search
4

[]2] Bankruptcy Events
(72 Appeal
(32 Claims Related and Other Documents
I:El Creditor Maintenance
7 Upload List of Creditors File
l:m File Claims
|9 Basic Guidelines for Fiing Claims

Browse, Ve

To Browse, verify and afi
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Generic Document Event

Q_,_] Miscellaneous

7 Amended Schedules

7 Certificate of Service

7 Certification of Completion of Fina
% Certification that Debtor has No §
|7 Credit Counseling Received: Cert 3
7 Credit Counseling Received: Mo C
'?' Corporate Ownership Statement

%" Disdosure of Compensation

£, ALK Miseeldaneous

3. Enter the bankruptcy case number (e.g., 11-10491), or adversary case number (e.g., 12-1003)
« Ensure case name and number match the document you are filing
¢ Click Next

4. Select Generic Document

| Start typing to find another event. Hold down Ctrl to add additional items.

Avoid using the generic docket events whenever
possible. Use the Generic Document event
only when the document being filed:
* does not have a specific event
Eor Fyampla- Motice
* s being amended and the docket
event is listed here,

[fthe event is nat listed, click on Search and use

7 Generi = . i
F sie:zxrzopzjrlent Available Events (chick to select events) Selected Events (click to remove events) the specific event and select Amended from the
4= S ) Exhbitlist | [Generic Document drap down menu at the "madify docket text as
7 Statement Disdasing Non-Filing S —
- ; Exthibits appropriate” screen.
|7 Statement of Intention e D
|7 Statement of Sodal Security Numk Initial Report
7' Statistical Summary of Certain Lial Intent to Cure Default
75 £ Schedul Joinder
9_ umn;ary o echu;sl h Mailing List Submitted Electronically (No Fee)
|7 Supplement to Schedule 1)1 (Ch 1 Mailing List Submitted Electronically - Involuntary (No Fee)
{2 Motions/Applications Non-Scannable Exhibits
{2 Notices Ombudsman Report
7% Nhisrfinn B eenanes Renly Operating Repont




Open a Bankruptcy Case

ZEC -
o F Bankruptcy

Bankruptcy Events

Appeal
Claims Related and Other Events

Creditor Maintenance...
File Claims

Judge/Trustee Assignment
Miscellaneous
Motions/Applications
Notices
Objection/Response/Reply
Open Involuntary Case
Open Voluntary BK Case

Order Upload
Plan

[I,_] Open a Bankruptcy Case
_?' Open a Bankruptcy Case Overview

7" Before You Begin

:?' Bankruptcy Menu
kd Bankruptcy Events

7" Open Bankruptcy

Ex Party Search

7" Debtor Information

7" Joint Debtor Information
7" Divisional Office

:?' Statistical Screen

7 Fee Soreen

:?' summary of Schedules
kd Statistical Reporting

7" Defidency List

7 Select POF
il Deficency Deadlines
| Presumption of Abuse (Ch 7 Only)

7 Verification Screen

:?' Case Filed
kd IUpload List of Creditors File

7" Judge Trustee Assignment

:?' Additional Documents

12
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Navigation

BAIMRKTUPLCY Viemnu

Select Bankruptcy Menu

Bagkruptcy
Appeal
Claims Related and Other Events
Creditor Maintenance
File Claims
Judge/Trustee Assignment
Miscellaneous
Motions/Applications

Notices [ Notices

Objectionf Objection/Response/Reply »

Open Involuntary Case
Open Voluntary BK Case

Plan

Order Upload »

»

Previous

MNext
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Adversary Events

- S
|[] Adversary Events

(2 Answers
(22 Appeal

(;} Miscellaneous

(22 Open AP Case
(2 Order Upload

= -

IE c - -
O F Bankruptcy Adversary

Adversary Events

Answers. .

Appeal

Complaint Related Documents
Miscellaneous

Motions

Notices

Open AP Case

Order Upload

14



|| Utities
7 Change Your Password
7" Internet Payment History
9" Maintain Your ECF Account
:‘?“ Reset Your Password

(e Mailings

- 1

Ut

ilities

Utilities
Unfiled Pro Se Cases
t
Change Your Password Edit Data
ear Defau ogin  Edit Claims
Internet Pavments Due
Internet Pa%ent Histu% ! Legal Research
intai Legal Research...

RSS Feeds

View Your Transaction Log  Miscellaneous

Your PACER. Account... Check PDF Document
Court Information
Links to Other Courts
Mailines
Pacer Case Locator (National Index)
Verify a Docutnent
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Procedures

. -
[L] Procedures

£
" Application for Compensation

" Convert Interactive PDF File

" Correcting Debtor's S5M Resulting in Halt of 341 Motice
" Correction of Sodal Security Mumber

" Dismiss Duplicate Case (Filed in Error)

" Divide Joint Case

" E-Mailing Documents to the Clerk's Office

" Entry of Default in an Adversary

'.Q'.Q'.\:.'.Q'.\:.'.\::'.\:.'.\::'.\:.'.Q'.Q'.q'.q'.q'.q'.q'.

Amended Voluntary Petition

Hearing Location Guide

" Notice of Unavailability to Attend 341 Meeting

RSS Feed

" Reguest to Change Location of 341 Meeting
" Reschedule 341 Meeting of Creditors

" Seal Documents

" Strike Petition - Mo Case Commenced

" Submitting Proposed Orders via E-Orders
-

Submitting Proposed Orders via E-Mail

ol ';n'irlpn Titrriale

16



Video Tutorials

':L] Video Tutorials
7" Introduction
" Create a 4 inch maragin in Word
" Create a 4 inch maragin in WaordPerfect
7" E-Orders Overview
" Query an Order
Es Upload a list of creditors file

Es IUpload & Proposed Order
| ok MR T

Bl

7
7
F.
7

Upload List of Creditors File

A creditor matrix contains the names and mailing addresses of
wreditors. The creditor matrix must be in a txt file format befaore it
zan be successfully uploaded.

fou must include NM Taxation & Revenue Department as one of
he entities on your mailing list.

NOTE: You must upload a mailing matrix or your case will not be
issigned a judge, trustee, and section 341 meeting date.

Video Tutorial

Click here for a short
video.
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. Contents EIndE'_x & search

ype in the keyword to find:

341
363(b)
3a63(f)
Abuse
Presumption
Abuse Arises
ACH
Acrobat
Add Corporate Parent
Adding
Alias Information
Parties
Additional Case Initiating Documents
Adversary
Alias
Alias Information
Adding
Alias Role
All Schedules
Amended Claim
Amended Schedules
Amended Voluntary Petition
Amendment (Motice of)
Application
Instalment
Waiver
Asset Notice
Attachments
Bankruptcy
Bankruptcy Case Filing
MNotice
Bankruptcy Case Opening Overview
Bankruptcy Court
Bankruptcy Events
Bankruptcy Menu
Business Mame
Case Type
Certain Liabilities
Statistical Summary

m
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Search

' Contents Elndex € search
‘I:chntents Elnde:{ & search

Type in the word(s) to search for:

5 co
Search results per page m

Type in the word(s) to search for:

Title Rank A -

Reschedule 341 Meeting of

Creditors

Motice of Unavailability to Attend §

341 Meeting and Special i
Rescheduling of § 341 Meeting Dat

m

Correcting Debtor's S5N
Resulting in Halt of 341 Notice
Correcting Debtor's S5M Resulting in
Halt of 341 Motice Click here for
procedure . ...

Notice of Unavailability to
Attend 341 Meeting

Motice of Unavailability to Attend
341 Meeting Click here for
procedure . ...

Request to Change Location of
341 Meeting

Fequest to Change Location of 341
Meeting Click here for procedure .




Questions?
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